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Training Course

GETTING STARTED

To access the Reading Horizons Online Professional Development Course, login to RHAccelerate.com and
select the Training tab. If you haven’t already created an Accelerate account, you will need to do so before
accessing the course.

Planner Lessons Resources ‘Community Training . Site Admin ~ Q

If you (or your school or district) have
purchased the training course,

you will see a Training Subscription it oo monierasl sl vipenbitisbinint intinnioy ’
Required message the first time N, 4/
you attempt to access the course.
You will need to select the “Enter
it here” link to enter your access code and
activate your training subscription.

Training Subscription Required 2

ve.

NOTE: If you don’t have an access code, speak ACcountAcCessicode
to your account administrator or Reading Horizons
Customer Success Manager (1.800.333.0054).

Check Access Code
Once your subscription is activated, you can begin
the training modules.

TRAINING MODULES

Training Modules

Each module must be
completed sequentially
. and in its entirety before
The purpose of Madule One s toassist indivdual nunderstancing the fundamentals o Heacing Horizons Chaper One moving forward to the
Modue 2 next module. Each module
7 7 7 includes a pre-check
T e e e e o T assessment, instruction,
and a final assessment.

Introductory Module

Module 3

Module 4

B e NOTE: The Introductory
' - - and Software modules

e S —— are not required but are

recommended.




Pre-Check Skill Assessment

At the start of each module, there is
a pre-check skill assessment. This
pre-check will help measure your
level of understanding before starting
each module. A score of 100% on the
pre-check will unlock the entire
module to be used for reference
purposes, and it will not require
sequential instruction and practice
within the module. You will still

need to take the final assessment

for that module.

Instruction

Module 2 Pre-Check Assessment

< Exit

Question 1 of 11

1. What are the three characteristics of a true Blend? Select the three that
apply.

# A Blend contains two or three consonant sounds

O A Blend must be able to begin and end a word.

@ A Blend is two or three consonants standing together.

O A Blend is the formation of a consonant sound

@ A Blend must be able to begin a word.

© A Blend is a combination of two consonants

© A Blend contains consonants and vowels.

+ Check Answer

Once you have finished the pre-check, you will complete each lesson in order by pressing the Continue
button. You will need to complete a Comprehension Check periodically throughout instruction.

Online PD Course

Manage Accounts View Reports Unlock All Reset All

«Module 4 Many Jobs of Y Instruction

Learning Qutcomes 3 min -

Qverview 4 min Wi

Instruction 15hrs

Many Jobs of Y 20 min

Many Jobs of ¥ Comprehension 2 min
Check
Decoding Practice 1 2 min
Decoding Rreeticas. =

Decoding Skill

Letter Group 1 Building Words / Vocab Comprehension Check

It is important to connect meaning to all words used in instruction and practice to build students’ vocabulary. This is done
in Reading Horizons by

© using a graphic organizer for each word taught
® using every word in a context sentence during instruction and practice
© having students draw a picture of each word

© having students look up each word in a dictionary

Check Answer

O Replay

Continue »

)
J/
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Module Assessment

At the end of each module, there is a final assessment that must be passed with at least 80% accuracy to

move on to the next module. If you fail to pass the assessment, you can return to the module content for

review and may attempt the assessment again. You will have an unlimited number of attempts to pass the
assessment.
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Module 1 Assessment Question 2 of 15

® You are correct!

2.In what order are vowels introduced in the Reading Horizons method?

a,eiuo0
a,eiou
® a,e,o0,u,i (Correct)

a,i,oue

< Exit

Administrative Access

There are three levels of Administrative Access within the Reading Horizons Online Professional
Development Course: group, site, and account.

GROUP ADMIN

If you are given Group Administrator access, you will have the option to manage groups. When you select
the Manage Groups option in the top-right corner of the screen, a list of the groups you manage will
appear. Select a group to view its members and their progress.

O,
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Manage Groups

R~

Training Groups

PLC Group 1




To add members, click the Add button. Select the member you wish to add from the list, and click Add
Member. The user is now a part of the group.

PLC Group 1

Members Unlock/Reset Contentge® Add
Sam Reyes [ 5% Done R
David Taylor

PLC Group 1

Add Group Member

Bethany Mendez

User

¢
G

Canci Add Member

{ Sam Reyes

NOTE: If people aren’t on the site list, you will not be able to add them to a group. You will need to contact
your site administrator to get these people added to the site—then you will be able to add them to a group.

To remove users from a group, click the X to the right of their names. This will remove them only from the
current group but not the training course.

PLC Group 1

Members | Unlock/Reset Content || Add
Sam Reyes [ 5% Done R «
David Taylor B x )
Bethany Mendez EZX x

Back to Training
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Groups allow a cohort of users to work through the training modules together in a Professional Learning
Community (PLC). Group admins can unlock instructional content for users who have already viewed the
content on a different device. For example, if a group watches the module content together on a single
account, the group admin can then unlock that content for the other users as if they had watched it on
their own accounts.

To unlock content, select the Unlock/Reset Content button. Select the users you want to unlock content for,
then choose the Content tab, and select the content you want to unlock. Click the Unlock Content button.

PLC Group 1

Members

Sam Reyes
David Taylor

Bethany Mendez

(3)

Unlock/Reset Content Add

\

/

Unlock/Reset Content

Users Content

> O Introductory Module
~ @ Module 1
> @ Overview
> @ Instruction
> @ Review
> @ Module 2
> @ Module 3
> @ Module 4
> @ Module 5

> O Software Module

Close

Unlock/Reset Content
Users Content

O  Name

O  Group 1 Admin

O  David Taylor

Sam Reyes

O  Bethany Mendez

OR

Reset Content Unlock Content

NOTE: Group admins can unlock only instructional content. Group members must complete assessments

individually on their own accounts.

To reset content, use the same process. Click the Unlock/Reset Content button. Select the users you
want to reset content for, choose the Content tab, select the content you want to reset and click the Reset

Content button.



To view individual user progress, click the progress box to the right of the user’s name. Completion data is
given for each section of the modules.

PLC Group 1
Members Unlock/Reset Content Add

Sam Reyes EED <

David Taylor

User Progress Report
Bethany Mendez Raxidiiayicy
Introductory Module 100%
Introduction to Reading Horizons (100%)

Module 1 182%
Pre-Check (0%)
Learning Outcomes (0%)
Overview (50%)
Instruction (21.1%)
Review (100%)
Classroom Observation (0%)

Implementation Practice (0%)

Assessment (0%)

If you are given Site Administrator access, the Manage Sites button will appear when you click the Training
tab. When you select this button, you will see a list of the sites you manage. Select a site to view the users
assigned to that site. If your site has seats available, the Access Link can be sent to new users to activate
their training subscriptions.

Q 2
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Manage Sites

Example Site
Access Link
https://www rhaccelef®e com/training/register/6cdrap
s : Users (8/10) Unlock/Reset Content
Training Sites
Group 1 Admin | 20% Done | 349 02vs B
Search sites. Jane Doe [ one [ 3500015 [
John Doe (750000l 35000 8
Example Site
Matt Smith EZD EIm +
David Taylor [ 7% Done [l 350 0=y= B3
Donna Tate B0 D =
sam Rees CED EEm *
Bethany Mendez | 5% Done | 356.0ays 3
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Site Admins can add and remove groups within the site and can assign group admins. To create a group,
click the Add button. Name the group, and select Save Group. Once the group has been created, you can
select the group to edit the name, and you can also add or remove admins and group members.

Example Site

Access Link

https:/fwww rhaccelerate com/training/register/6cdrp

Users (8/10)

Group 1 Admin
Jane Doe

John Doe

Matt Smith
David Taylor
Donna Tate
Sam Reyes

Bethany Mendez

Groups

PLC Group 1

PLC Group 2

Unlock/Reset Content

10% Done il 349 Days &7
CED EX *
350 Days R4
[5% Done I 350 0ovs B2
(7% one I 350 0vvs
B0 EX »

Example Site

Create Group

Name*

&)

Site Admins can also view reports and can lock and
unlock content for each user in the site. The process
for doing each of these tasks is the same process

outlined for the Group Admins.

Example Site

PLC Group 2

Name*®
PLC Group 2

Admins Add
Donna Tate B x

Members Unlock/Reset Content | Add
Matt Smith EXZ3 =
Bethany Mendez x

PLC Group 2

Add Group Admin

User

[ Donna Tate

6

\ Add Admin
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ACCOUNT ADMIN

If you are given Account Administrator access, the Manage Accounts button will appear when you select
the Training tab. When you select this option, you will see the name of the account you manage. Click on
the account name to view a list of the sites in the account.

Planner Lessons Resources Community

Training

‘ Account Admin ¥ Q

Manage Accounts (

Training Accounts
Search accounts.

Reading Horizons

Reading Horizons

Example Site

Access Link

https://www.rhaccelerate.com/training/register/6cdrop

Admins (1)
Site Admin

Users (8/10) Unlock/Reset Content
Group 1 Admin x
Jane Do x
John Doe x
e smith x
David Taylor x
Donna Tate x
sam Reyes x
Bethany Mendez x

Groups Add
PLC Group 1 6% Done B
PLC Group 2 5% Done IR

From each site, the Account Manager can do all of the same things a Site Manager can do, including adding
and removing users, creating groups, and assigning group admins (refer to pages 8-9).
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